eGMS Redesign HELP.docx

Steps and Notes for navigating and using the redesigned eGMS
1. When you logon to the redesigned eGMS, you will see a new Menu (Updated in the 13/14 FY) — see capture below.
You will use the new “GMS Access / Select” link to navigate to:

a. LEA Central Data — this is a new program group for entering Focus Areas, all LEA Contacts, all Common and

Program Assurances and view summary data for the LEA.
b. Funded applications - programs for which the LEA is eligible for funding and can create/manage applications

such as NCLB Consolidated, IDEA Consolidated, Perkins Secondary, etc.
Non-Funded Data Collections — programs such as NCLB and IDEA MOE applications, and Title | Waiver

Requests
NOTE that access to the prior years’(2010-2013) LEA Central Contacts is on the new eGMS Menu as well under

the Administrative category.

ECrant Management
Louisiana Department of Education

Sign Out

Menu List

You have been granted access to the forms below by your Security Administrator

Administrative
LEA Central Contacts (2010-2013)

e Ty y=
GMS Access / Select
LEA Central Data
Funded Applications
Non-Funded Data Collections

If the form you need is not listed, contact your Security Coordinator :

Upon entry to GMS Access Select page, the default Fiscal Year (FY) will be the CURRENT FY.

N

C

P RS ek e T b e
Louisiana Departrent of Education

Click to Return to Menu List [ Sign Out

GMS Access Select

l Click for Instructions I

017 East Baton Rouge Parish

2016 [ == (Click to view Funding Summary

Select Fiscal Year:

Created

NOTE: If you want to access eGMS Applications or Data Collections from other/prior fiscal years, use the drop down

selection list and select the FY that you want to navigate to.

Click to Return ko Menu List / Sign Out

GMS Access Select

I Click for Instmctinnsﬂ

017 East Baton Rouge Parish

Click to view Funding Summary -

Select Fiscal Year: 2016 | = |

2015

Central Data 2013

gg:i sl Data applications created.

Eancaeala Ceant

NOTE also the Funding Summary link on the GMS Access/Select page — this page provides a summary of funding,
budget, paid to date and balance amounts for all programs for which the LEA has funding.
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3. Upon initial entry to the GMS Access /Select page for the current FY, the Only “Available” program will be LEA
Central Data. See capture below. See next pages for steps that must be completed before other applications will
display as “Available” on the GMS Access Select page.

NOTE The Early Childhood application is released first in the year before the LEA Central data application. IF you
participate in the EC application you will also see it listed.

Click to Return to Menu List / Sign Out

Beauregard Parish Click for Instructions

e

Formula Grant

Click to view Funding Summary

There currently aren't any Formula Grant applications created.

Discretionary Grant
There currently aren't any Discretionary Grant applications created.

Competitive Grant

There currently aren't any Competitive Grant applications created.
Maintenance of Effort
There currently aren't any Maintenance of Effort applications created.

Central Data
There currently aren't any Central Data applications created.

Formula Grant

There currently aren't any Formula Grant applications available.

Discretionary Grant
There currently aren't any Discretionary Grant applications available.

Competitive Grant
Maintenance of Effort

There currently aren't any Maintenance of Effort applications available.
Central Data

} LEA Central Data h= Submissions due by 6/14/2014
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4. The LEA MUST complete all three steps noted below before other programs/applications will display as “Available”
on the GMS Access Select page:

a. Enter and save Focus Area data: at least one focus area must be entered and saved.

b. Agree to Assurances:

i. Common Assurances must be agreed to by the LEA Authorized Representative User.

ii. Program Assurances must be agreed to by the Authorized Representative User before the related
application will display as “Available” on the GMS Access Select page. For example, all NCLB
Assurances must be agreed to before the NCLB Consolidated application will be Available.

c. Enter LEA Contacts — Program Contacts must be entered/saved before the related application will display as
Available on the Access Select page. For example, NCLB Contacts must be entered before the NCLB
Consolidated application will be available.

i. Inorderto ensure that the LEA Central Contacts are completed and saved, if the Central Contacts
have not been entered or saved, a message will be displayed at the top of the other program
Contact pages noting that the ‘Central Contact tab is required to be completed before other Contacts can
be entered’ — see capture below.

Applicant: 013 Catahouls Paresh LEA Central Data, v |

Application: 2013-2014 LEA Contral Data - 00- Printer-Friendly

Cycle: Gnegnal Appheation ADLI IDISTIAROLS Sed A0S Click to Retum o GMS mess«":-ewct Page
k b

Contact
d Infarmatial

=1

Contacls ot ki Secondary | [ g ntac p ‘am Cor
The Recovery and Act of 2009 (ARRA) requires that all grant awardees create and/or validate existing Data Universal Number System {DUNS) and Central Contractor Registration (CCR) registration
data to be eligible for ARRA funds. Every LEA must provide their DUNS Number and CCR Expiration Date below. Your CCR Registration can be confirmed or you can register if needed using the CCR website, If your LEA does
not have a DUNS number you can request one through the federal Grants. Gov website.

Links: Central Contractor Registry Grants.Gov
Administrative Offlces:
Address 1% [ | DUNS Number® 1 CCR Expiration Date |
| (MM/DDYYYY) * 3 )

Address 2 [ |
cry* [ ] staer = 2ptar =
Phone* = - ] [ ] Fax ) P
Superintendent:
Last Name* [ | First Name* | z Middie Initial
Ehone? N ) ==} o ) -
‘Summer Phone | | | | | | Emall* | |
Business Manager:
Last Name* [ | First Hame* | Micdelle: Trumal [ ]
phone* =1 | Extension| | s |
Summer Fhone [ | | | Extension | ] Email® | |
* penotes required field

012 Catahoula Parish LEA Central Data v |
Application: 2013-2014 LEA Cenlral Dala - 00- ) Printer-Frendly
Cycle: Onginal Apphcation AT - L Click Lo Relumn Lo GMS Avcess/Sekecl Page

Click Lo Return bo Menu List § Sign Oul
The page has not been saved due to the following errors:

Information on the Central Contact Lab is reguired Lo be completed before contact information can be entered on this page. |

Information
MNCLE
Program Conlacls
Contact Intormation - NCLB Program

Application Approval / Disapproval Copy I mail Addresses

Check to add up to five (5) cmall addresses to receive copies of automated approval/disapproval notices. The Authonzed Representative or Superintendent who submits the application does not need to be
induded in this list. The NCLB wontacts above do not need Lo be in this list either.
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5. NOTE: Once the Focus Area data has been Entered and Saved, AND the Budget Detail page is Saved on any eGMS
application, the Focus Area pages will be Locked as FINAL.

6. Applications should be created and completed as usual, but all program Budget Detail pages will now include a new
field for the Focus Area data. Each budget row must now include Object Code, EIC (or Perkins Secondary Use Code)
and Focus Area#. A new Budget Focus Area Summary page has been implemented at the program level within
applications to display the summary Focus Area data.

7. Upon successful completion of the Consistency Check in an application, a link will display on the Submit page for the
Authorized Rep to “Certify Focus Areas” — see capture below.

A pplicant: 017 Emst Baton Rouge Parish Application Sections NCLE Consolidated -
Application: 2014-2013 NCLE Consclidated Application = 00= Project Pariod - Printer-Friendly
Cycle: Amendmaent 4 £ 7/1/2014 - 6/30/2015 Click to Return to GMS Access/Select Page

Click to Retum to Menu List [ Sign Cul

Jason d ran the check process which locked the application on 4/8/2015 at 2:06 PH.
| _Lock Application |
Assurances s/1/2014 Upon successful completion of the
Consistency Check was run on: 2/8/2015 Consistency Check and prior to
il Cartify Focus A — display of the Submit to LDE button.
Subrecipient Data Entry
Sponsor Administrator

Fe Fimsass Qonamaens Dascise

8. Clicking the Certify Focus Areas link will display a pop-up window with the current Summary Focus Area by Program
page (this is one of the Summary pages in the new LEA Central Data program). The pop-up Summary Focus Area by
Program page will include a checkbox that MUST be checked and Saved — see capture below. Once the Save is
completed, the pop-up Certify window will close and the application Submit page will have a “Submit to LDE”
button.

PJ.I. R

e rensend| EGTrant Management

Application:  2014-2015 NCLS Louisiana Department of Education e
Cyela: Amandmant 4

|Mpplicant: 017 East Baton Rouge Pasish Application Sections

|| Applcation: 2014-2015 MCLE Consolidatad Application - 00- =
I I e s St P i e

| |
Submit

i r

| Summary Focus Area by Program [Cici for tnstructions]

By chacking this bax and saving the page, the applicant hereby cartifies that he/she has reviewed the Summary Focus Aress by Program page prior to Submissmin of this
application to LDE.
District Admin LEA TEST

P
Consistency Check was run ons
Focus Areas {Amounts displayed on this page are anly current and updated as of the last Save on the Budget Detail pages within the program funding applications,

Subrecipient Data Entry

| Focus Area 81 Focus Area 82 Focus Area #3
. - Focus Area 24 Focus Area 25 Focus Area £6
Spansor Adminastrator | Programs School and Assessment and Professional
| Teachar T T ik Compass College and Career] Align Resources

Ed Finance Supervisor Review

2 | Carl Perkins - Secondary $647,836
Program Budget Review 2 | Title 1 $15,804,648 $3,392,867 $4,075,258
Education Finance Final Review | | Titie 114 $3,167.021 $1,451,247 $7.999
| Title 111 $372,485 $22,335 $102,315
| ite 111 - immigrant £40,635
| Fitle VIB REAP-ALIS
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